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Frlid 2 8258
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B AE\S 2 LA RESRHR T, A4 B R B BJE B .
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TR S RIS R R ., rRaRER L. WG, T2, SR EF 9 LT 5. b
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WU — 28500, BOTEAE:, RIBEIHERN. ZREFHFRHLE 4k, FERAMHN S, Zs5—Fm—
RF o KM 45 B, MM FEYF T .

TSR, BN K TKERI UGS, 5 TEERSFE, R 38 %, EFTURIES MR EER S,
3 IEMAEWRITIER . RJERE ~HESIIE, BH AR ELA DRSNS, (HRZ R Tk
H, AR, EIRATVRHES M, 53 300 FRANRIERAE. 2B 1 AN, I L 2 R 1 .
ZJamam, 8 A—4. SR EERNE LRSI F AL 28, BhEEARR), 2R
SERIRAGPRI, o BAEM TSGR ERN? EAERREHEE? GMbACHE T, EEARMRAE, MK
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3.1 R FNE AT FICER M~

Hudik:  http://bbs.yingjiesheng.com/thread-889391-1-1.html

Wy [6) 27 0 7E 5 S ST F AR 2 100, mT e M TAERI R RAE W MBI .. — B B2 8 TAERS A —
L FREF . ANER SR RTIE S AR TAEIE 2B P RAL B, BoErT DU B Fk . WA e 78 5 S B
W aeE R k. HOHO

XEETORLE AL ), A %R I AT U & i~
f)FeEm: TR S —F)“Any querries pls let me know.” INFF & JEE SAERITEEE . IR HAER —H A
Z [a g REEE L, SOSCRIE IE X AEIE 5« X A)TE R I8 “If you have any questions, please let me
know.” A& L [l bR Y oAl A1) T2 A Inl AN K, FEZR N S ATES R (7 T O SIES Ba HiR), A
M LA o

WAL

TEFELR A N 2R, MRS IR . TR, . WA, AR EROFESANETE R, A
H, ZLMHEMEE L, ZHERUEANE TEEAASRESENNEE. FHifF“The following is the training
arrangement,which has confirmed withDixon.”1X )& 8 K AEEAT R 1T A2 A8 B, 508 “The training schedule,
topic and venue, which have been confirmedwith Dixon, are as follows:” 5, = E B, boh, i8N 85 &0
1 F — SUiE B AO IRE B R, G0 ASAP 25, DLl i AN ERIM Y. SEEE, PRV BRI N AR )R 5
BMmAE, REIFAEEHRER . RN N AT AR EE 1o BRHRE N AR H A . a5 HIREE
AR, N R B A — N R AR, B MR 7 “It will be an ideal course for you to learn about the
ColumbiaProduct and also to improve your training skills.”, XL KN A BIF5wH,

AR

JEIT A TESFIDAEA —HE, E R 318 (1) T2 A 2 A FoAth 4 B T BOR SEEL,  TpGE 32 258l — Lt i
A, e <7 W, il g Bk VSRR IEASRAR. ERX—ZR, B ATES FECHRE A
ZERHERF, U SESR IR IS B2 — A B B “focus 25 44 S5 A1) B 1)1k, ek “focuses™s
B AEIREA) SIS, A)Heis”. “has” o) L care” “have”s TEAS: JEMB A4 The following is the training
arrangements,which has comfirmed withDixon.” J5 - & i M 7] M. 24 4 8 75 25 “The  training schedule, topic and
venue, which have been confirmedwith Dixon, are as follows:”, 75 M| X DAFE fi# .

5 Mg

5 H A& FE AT LN 5 B ARAR 5 I NS AN FER VAL o A IE 205 5 B T 1) 5 E H I 51
Fro R EUMEAE R 8 R R IE NS EER, AR IR U Mod R IR IE NS RE S A s
YEH BRI S, Bz 2 BRI B JF B2 H<Pls offer the participants list of your team to me
today.”iX F) KN H T 4 #& 1E<PIs” T A5 A8 IE0. M “Anyquerries pls let me know.”1X A1) R A TE VA = A8 HETE
“Yrs Sincerely” i N, AMeARE, AHETIEXHE, B S iE8 WA IERPFYLUESHIEYrs”. A,
VR 5 S8 FH PGB 8] 255 U5 R 5 98 Sl fF+<2005-3-22, Wl BANKIE .

A2 A% =X

17 5% FL T IS 0 ks QLU S — M7 2513 B A S T B — 8, A% X 4% DU Lo ik A ii(Subject)” “Fik
I (Salutation)”s “J¥3k(Beginning)” “IE3C(Body)”. “4iE%)(Ending)”. “fL3M4h5 Wi (Complimentary Close)”. “5

N A SRR http://www.yingjiesheng.com 25 1 3 36 W



http://yingjiesheng.com/
http://www.yingjiesheng.com/
http://bbs.yingjiesheng.com/thread-889391-1-1.html

e A SR ER R AL AL N fa A SR BRI YingJieSheng.COM

{5 N4 4 (Writer 5 Full Name)”. “51{5 NRSS K Fr)@ #8171 (Writer #8 Title and Department)”%5 . 1X #8743 H L7 il Xt
EE i BB A FIAE U WA, 5238 ANHE T HE AL S5 BeAh, ] LIS N B A Bk /bR AT A
2R 5E I BARME R RS BN R 2o E N DU Bk 5 BUk A AT ST BOR AR U 536 .

PR RS

FEMBAE S AR bR mAF S AT B A F el A B, BRANFIAR s 5 PR 2K, A I BEATT RAH B I R
HE LN PREIRE, e e 2 —, HEbR R 5 BIAL B AN [F] T N A5 AR AR ORAH X “Dear Jack: I want a man
who knows what love is all about. You aregenerous, kind and thoughtful. People who are not like you admit to
beinguseless and inferior. You have ruined me for other men. I yearn for you. I haveno feelings when we’re apart. I can be
forever happy — will you let me be yours? —IJill.” “Dear Jack: I want a man who knows what love is. All about you
aregenerous, kind and thoughtful people who are not like you. Admit to beinguseless and inferior. You have ruined me.
For other men I yearn. For you, Thave no feelings. When we’re apart, I can be forever happy. Will you let me be? Yours,
Jill.” TAEAR SCHRAE A B B At B T 2 A bs s A AN, 4 “arrangements™ 38 5 ) [H V.25 —4%; “date”.
“topic”\ “venue” T [MZM'E F; “Yours sincerely” /5 [l £ E 5

FRERNG

FRERNGLEMBA S AE b AR AR 2 . AR TR AR o (1) 15 28— BER KRS . B b i) “product training
announcement”. FRIEH K “dear”. HEE A1) date. topic. product. training. venue. meeting-room 25 &1 15+
RERRRIZ RS o FE 45 S HL AR R B B JEIE AR A0 BB IR B IR AN M. BT R IR R,
AR ICX 25 MR A P B\ S A R At R IR 51 K. A RFAEB EA L Z Ja A Frilian, REFR RS 5e il
PEFE R B ) 2346, A B \AN TR B S EE, AWHES, B ERAE . V818 RS .

32 HABAEMS AT

HbJik:  http://bbs.yingjiesheng.com/thread-919740-1-1.html

FERXBIEKIRA T, G BIRFAE R 5 5B AP 5 S AN, B Rh e 2Rpm i, $2 06 E3E 5 5K, BUAE S
S A LA, SRAMEAUR S 7> 2 T IRAE 5 S — L8 TAR RSO, Ay S0 RER 5 B J AT T 35 B0

YRI5 5, AT 06 SEJRITKL W RIS &, EBHR TARTHERR R RN AL T, BAKIE S 5B AR
Il RKI A CAHWE D, SRR TIE? RREC TR 7KW, HERA A T, BUE 25 A RALE T
WIRE, I RIS AR I B A ] 5

IERRXMIESTE 73, wlixhe, Wt 7RIS B —mf. 255, KELhs, Risid
RO TS “AFIERRE TR, A E R, e,

R RaE, sk 7O — R, IR RR TR G, IR R IATEE, BEORERARAE
TR R E B AT, BARBRAMRR 6 A28 7 ZAEEkHET, HIXMELBIERINE, X452
NI 5o 58— KSR F] OFFER (IR-E 2 XE L F M), 10 3R L3I E XA AR (K52 5 5 52 3 iR ORI
THEER, BEMAVE CEIRRIRISEMATN T, A, HQFMWERMNRRRINEAZ AN, X
R IRAR AR

SWAHNIH &R M T AR S KGR, 07 S8R0 TN 8, LUCRAM I o 7 ST, A
T A VYN AN A # . 3 leader R EEHK—Jm, A& ERA) B ST H EFRE S #1122 KW
FEBIE ) L2 Antony RAMRFAIA BN, ek ERRERARK DS, 4 7RI KIB077,

2

N A SRR http://www.yingjiesheng.com 26 U Ft 36 ;W

\|



http://yingjiesheng.com/
http://www.yingjiesheng.com/
http://bbs.yingjiesheng.com/thread-919740-1-1.html

e A SR ER R AL AL N fa A SR BRI YingJieSheng.COM

FETAET, BICFAFEE SO, N TR B, BATRME, Sdbiit, FBPME G ik 5 50
IR TV

5RZHE MR R RN R, BARRPA R EIR T — 0 TAE, T LM, geikanfean SR st
B, U SEUR I ) B ARE 5 S AN IR B i RS B 2 AR, ATRE R R TARRE L2 TORMRRIE. &
KW TAREAR R bR, BRI w50 7 IEs, (BRI RIA RIS BAERGE . WoT k55, B8
—AMAHBEIEER, WP KRR IR,  Leader IR REIRIBABIERNE A, EIM TIERRA G
PRUNFIIEMRLS 2 AN 2ok, Hoth RISt A B L R AR . RSN RAE A B A R FE A, RARE
FHACE B, DA T IR B — A Bl 4% (R (e IR 5 SRR 2 ¥ S R e e BV A e B R 5 B A B o A AE 5 B7 SK
SR SR AR R A Rl e i 4, i AA 7 28 5 SR AN IR 5 BB A REIR e B 1], H SR 3 2 2
DA, (HR XA JA T AR L2 [ 1) — B ], 508 AT DUACE KA 2k

W, XF 7, BRIE—RESWI, HIEAERAHE D% bR AT, FIRA A RS, W EIEAA
WESE, HRRRHRIERIE, BiibfhsoRt T 1395 €4, AN RBIEBRS INENEEIG? X —Z], KAek
WRBIFRATHI 2B 45 % A, IR AR T2 7#E, 5% R, ikRNeNEs 7 — 2 B0H,
FEA W RRE SR B 7 75 oK 45 Uk e e 3 B DURIUE 2 %0 7 I RTE 5 50K

2007 FERIBEA 7 R PLEHE RE WA 52 Vi, &g 12 58 A00ES), RAEEESAEAR, 5L
AN, BRI L )RR K ES 2> B T 85 )M AEE . 2008 SEFRBN—A Teader IR R I B4l i A 22 56 L
NITH AR BRI 2009 G — MOPE RPN H , WRO9Ral, e H A2 TS, X2
WAL — 4, (HB RN —F, MRBPEERK . SICRARHERRA e SRR K RS, i EAE
T IV ERRE BB R, EERIRMEREZR, HEC “SaFEH4? 7, ZARHE
“EATGEAD! 7 .

2010 SEPITAGRENE[FIIIEAE 5 ANITH , HES D 3 4, RARPAMBA TR, ERCOHA T A S TIEINE,
BYEZIRI R IX LB o e 2 AR 2 TR BIBN, Ak EE— 7 ASRAT LB E PR A A

BUFERIAREOR, G BIBAE fl S S B ey S Be S M AT

KR DEAF A L R R P IE EZIRZIRE .

b BERERTIUR, D SERBEANHT, S AN XAE T AR R E VAL JA & AR T A2 T 4e
FHAME S ey ey 1 gl (HIX R AR SR H AR T

AR S FE AT E AR5 RIS MR E A FJa 2N 5 5, A B REFH JAX it 7 5 Bh 25 2 i A, REMATTR

A REPRIE N 5y 1 A BT . A ERERE DB ST 5 I AN Dy SRE ARFSEIX A . MfEH D, EHHS
AT S e 1) 2 TR S A A

3.3 CBI ZARMARKIK BRI FRNRRTE

Hhdik:  http://bbs.yingjiesheng.com/thread-1106556-1-1.html

CBI R2HAR ML Z JE 5 —fr TAF, AWKIDIBERFER. Bl—ERMER, B 7T K2 15, 16 M.
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RV PR DA GE: 3 e AN vk 2 AR s R o

SEREAEE L XElEk TE, KPESENEE L, BN CBI, Mtk R.

B BISF XA V2 /NI AL S CBIHRAL I, A9 — UG 2 A HARER, B R A R SRR I AR 1
NIRIREZ

KT TAE:

e R . AR R  TAE, AR AMEARE TUSIHIES, WHKE T RITRE R
FEARBFIIE . e IEE SRR IR R . BEERMA D MERIE . BRI, (oo
N, —EERER T A RO, B EA L AR BAAA GG 1B S Mg o AR H
To WXEACTEEA TRIATI AR, TS, —@EZh. WEXEHOAE L, FICH AN Leader Hiid,
—EEMEEH ORI, XA RIS ESE . RICARATSNEERA R R IS REEEOR, 1A
ABIERE), BUASHEN— T HCRWER L 1. InPRRE N 1, ICZmYEs] 8. 9 MARIER, AliHF5 %
ITEPRAE, BB RE. #LEE SRR

KEDAK:

A Bt HALAT A FAER S TR, KT TAERMA LR, RiREKA KB LR REERIE D FATTH)
WA PR RER I, RAMEFIMNE AT I IR X N A 2R, BRI TIEEFE.
RO M E L S 7SS, DS ZARAERT 75 7. EZRHESHR . AE EZNY S
MR FFRRAR VP BN o HSTHARIT 2 T BARBIRE ST HBATRY D5 o B3 TR b Ay K vh S
Kk, BaMZEPITAGE. BABA . EREE R 55 RN TR, hrRE TIREFHE, HE
AT 2 T A R RO R TR 73 o X — IS AR BB . sl Z S5 AE CBI TAE, 2RI BLREM
TSR B LM MR, AL 25,

R HiA:

CBI R THIFAIMELLECR . MIUE KSR H A T 1. BAAEEF DN AIEE G TR, SRR, iR
NIEFEA S 0, AAIE. AERMNE ST, B15. Aggressive AT LIT4E. 137, 34E CBI th
BTGB, ATUE R ATHAS RIS R IE . (RS, el U, RAT 1Y)
TR IR, EIXH, RSNRERBFERA. BFERFE. L% %7, B=07, RaEfiRe, SRITHE
AG o dbE . B EE . RAMBININIRE R A . A5 2L TER=ERRIK AR ZEm AN WEEE
iy — A TAEN . R2 AL CBI i, & VAR AR AR, PULETRBARRE L, &f Lk
NAFE—FE BHFRG . DHEWRA TG, SAEE A AERECEGIIITE, TR eI EiE.
I NA RES NG AR RERT St H O — A R, ARIE A KA A ARSI, i R skt
N

e H ATAINIER R BRI AR, BIRAT CBI 10 TAE A R ALH, (H2E CBI K — B st N A AR H AT i
Mahi. WRETIRZ AR TIRZ . ERXRKIC, £ELL—HEE NS4 MPTA HETIEE B 5#% Offer
122 20 2R R E O — /0T, A EXHRATA IR R FE B

AR RAT AR R, WO B A MUK AR REFR B ) A !

3.4 G ERmEREHHALA tips

Hhlik:  http://bbs.yingjiesheng.com/thread-889433-1-1.html
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LB EIE 2 5 BRI e 25 A T 2, A M & IR AR BT

AAKIRfE P, ik, @, SRIRFEREE . AW (B 4E#) 11 R RN A M AL
= RN ) g KA AR SRR k. Ay R AT 95, e B RS A SRR A 2 i, O PRI B BEAR K
TAF.

(HRIZTEFE) FR IR URFET K 22 R A 2
ANNTG I TG R

WAL KL AENR, SRR R KZ . Frif” Bl e iy & XE R . Sl . X
A SR AR RAE A4 AR R TTUmAT £ "N A KT b, Sl 2, Ratlf thfe s 7 B B R T
TR RTRWE. KM AREEAR, AARTEAEIA O, WM IR SR

R RIS AL fln, 5 HCRTHENEGRE, "R Windows” “2#8fF 0ffice”, XEEHIRITH
WUERFEA IR, PSR R 22 e EE 15? NS HR MEE 2 YO RE T RN SR AR A A 2 ? H R
A, BHEEWREN, P KRHEFTERREE, AUEW? ALK SR E R B U2 R,
R ARRIE AT A B ? 04E, fa s B afe S A 12 A0 ML T 3 AR

AR AN N 17 P AT Jm b s o HR 75 1 DO A I () AR 46, gt RIS e R n i BAERR 1. 4 2 hb.
FITLA, a1 3 B AE 25— I e ) HR BRI SR X" Fe s R A T SO0 R SR EE 2 50, AUEARYE kA
PSR BRKRE . TRAE T 75 m”, RHNZIE R AL E MR KRR 2 A e BAGEEERUTA, WE KR
o7 R TR E BT L AT o

KT WD, BH @2 "R B R TR T EAGES R AR ST, B, SRS
XS RAE AR, NIRRT REERFEN) .. XS U AR, AARRERHARERZMS. W
RAIRBEFHEC IR — 224, HR BREXHRIIETHFIEE — B T8, i, UWHZRZEEE NGRS 3 NE, %3
SRS FE R FEHHEL "Topl 075,

I R BRI i

ke el LLB 2520 i, JF HR ERE SIS . |, RTHM —REABEH, RFHAEEAE T .
S Wkims, e RIEEKFE/NE, AR EAL . Pl (R AF i, AiEd 2B
T AL, BORREAFER . O, Wl ZRIN SN, AAHER DA R0 BARK, I AGLRER .

A SRS, ARAT AR FAT ML A A SO T gH 35 Ui ki ke B2 AF, T DATR) S 8] AR 5 7] “ AU T 1k 37
e URBEEE, AL RUERESE T OBIEERSE 12,

RIERNGR], B HONERE T ZXEREWHRST, WK EGH. & RIS A ER 5
7, WRMRLREB N RIEAZER, KERERMCPIREZEIL ET - khaitem. AT, 46
HHIMRZ
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DA R AR, Hrh S Loy, B I RO RO ER, BRI RRERIMRE, M E T
SR HHENLSERFCERE . U NTER, RIS SN A & TARE AT 22, BONIZR A
Pl IPNAE RS

15 D3 2T X A L AR SRS B 2T 5, ANBE TR — 4, CHR RS IT IS — 30K, RN A S
b, FEHEEKAARR. BOBE T —FEAGEME, R Email. WS — 6 RERMRAF K% — ik, #0454
fko BARAEJ7, BIFW —AEH N ANMBhE, AR R FEEER TATA RSN, ARERES TR AE] . A, SRIPUE, £
T NBETER )RR, HE, BEMR (G2 M7, HR OB EZDAEEE, SRS ARSI .

BT AT SRR, TR — R
T 4 90 0 A

BzJRAAEFEVTRT, BRMHE ST N NESE IEPCL RS 4k, SR RAE R TR A R T SR BOR K
RS BAL A EE SR o AN NI A T REdR A I In) AU — o M EER, T AR IS R AR A, RN LR,

A B2 J LM 5 0, TTEE— NRIOR A . TR R RO T NS S RIS R AIZ R
BEZT. [BIEI RAT ERZ5r, FERBORBE R AT, FHEANALITRRBFENF CRILA CHABHERNTE.
60 BieZIE k), B KA ENREZI A 253 CGRILA CRAR AT Wl HIBERD
FEERTZ], W AERI H CRIRIVES, Prikes AR AN S

Blan, “ERRIRBATA T RNR /L. "RIE R, EEREENITE BN, PR 2 =]
W XS TRJEAETT S, HE AT RIS AR EHI S, 28 WS mIRKTEH, TER RN AR EREE
1 M

R, T BEBARASR PO AR R Bt o T TR, HLS A F B SRR N TR . BRI AN
UM RIAR IS, (BAEBLSE T, YIS H B2, A RE Ay AT IS St ) B AR . (el 250 2 A i,
B H Ik H O R DA S A B st TAR RS "R EAE AR H AR RS A S AN, 2
I H Y 81T

HhE B A PR A RN ) SRR BRI L

1 7 : R4

{7 3 2 P A TR 2R T 5 BRI AR 256, Al fiiZrim ) s RN A A R E 2o 1 58 BRI R R JE A
5 BRI SR ATFE T 0 B S AR AG R, A4, . WAESEAH. PR Waak, Bl 2l
Pk R AE

B, BRI, WAt SRR/ B, HR 55— D E AR SR L 2R ok

W ARG EORION . KA, FUGHTERIGE, MIMEEBEIRN KRR vk, EH5E8E
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B=, MAHSEARE % MERKEATRSS EH T TRZINBR . R, EEEERERREAIEE
WS THIINER

3.5 ZRIENE— PRGN R~-RFER TGRS

Hudik:  http://bbs.yingjiesheng.com/thread-892844-1-1.html

SO AL BN G2 A E A BEAT SO S A ISR =48 AR (RSB FE AT 40
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